


Click Login on the Carmen 
homepage.  From there, there 
is  a login on the center of the 
page.  Enter your assigned 
Username and password and 
then press the Login button. 
This will allow you to access 
the course(s) you registered 
for.



After successfully login into the OSU Carmen page, your 
PED course(s) should appear in the center of the page 
under “My Courses”.  To access a course, simply click on 
the desired link. Your personal Carmen page should 
resemble the image on following page, with your name and 
courses.



PED courses 
that you are 
registered for



After accessing your desired PED course, 
you will be taken to that course’s PED 
homepage on Carmen. The homepage 
should appear similar to the homepage for 
the Design Review course shown on the 
following slide.





To initially access course materials, you 
can either use the text navigation bar along 
the top side of the screen or the icon 
navigation bar in the center of the page



In the AICP Exam example from the previous slide, 
clicking the Content on the text navigation bar on the 
top Table of Contents for the actual PED course. A 
image of that Table of Contents appears in the following 
slide.



To navigate through the 
instructional course 
material, simply click on the 
desired section in the Table 
of Contents. While you do 
not have to navigate 
through the course in 
chronological order, the 
material is set up in such a 
manner that subsequent 
sections build on and often 
utilize the knowledge and 
skills gained in previous 
sections.



To navigate from section to section within the course, 
simply use the Action Menu (Previous, Next, Contents) 
along the top of the screen.



Discussion
Discussions are an electronic area for posting, 
displaying and receiving information available to all 
course participants.  Discussions can serve as general 
notice boards, or they can be used to encourage 
students to exchange comments and ideas about 
different topics. Discussion boards can also be used 
to share graphic files or other text-based attachments.



Using Discussion 
If a discussion is available for the topic being 
discussed, the word the “Discussions” will appear in 
the course navigation bar at the top of the page.



Using Discussions (Cont.)
• To access the discussion board, simply click on 

“Discussions” (circled in yellow in the previous slide).

• This will display all the discussion items, grouped by subject.

• To open each subject grouping and reveal the postings within 
that subject, click on the corresponding blue triangle to the 
left of the status column. This is illustrated in the next three 
slides.





Discussion questions, comments, and responses for 
the given subject. To read or respond to a particular 
discussion item, simply click on the item in 
question. 



This will open a new window similar to the one below



Using Discussions (Cont.)
• To respond to a message, open it, as discussed in the 

previous slides, and click on one of these buttons: 
Reply (to entire class); Reply Privately (to sender 
only); or Quote (include the original message with 
your response). Type your response and then click on 
the Post button.



Using Discussions (Cont.)
• To post a new message, click on the Compose button 

wherever it appears. Enter a subject, the message 
body, and then click on the Post button.



Using Discussions (Cont.)

• To include an attachment with your posting, click on 
the Add File where a screen will pop up.  Click on 
the Browse button, locate the file you want, and then 
click on the Upload.



Using Discussions (Cont.)

You should now be able to access your PED online 
course(s), and use discussion boards.

Further assistance on how to access and use Carmen 
Help tab on the very top of the page
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